Letter of engagement sent to client:

 

date sent:

Authority and retainer signed by client:



date signed:

CLIENT INSTRUCTION SHEET INSTRUCTIONS FOR WILL
Full Name _____________________________________________________________________________
Address: ______________________________________________________________________________
______________________________________________________________________________________
Date of birth: ___________________________________________________________________________
PPS number: ___________________________________________________________________________
Occupation: ____________________________________________________________________________
Marital Status:  Married_____ Single_____ Separated_____ Widowed ____ Divorced_____
Husband’s/Wife’s name: __________________________________________________________________
Date of marriage: ________________________________________________________________________
Has spouse executed will? Y /N 

If Yes where is it held? ___________________________________
Particulars of any instructions as to Funeral/Grave/Arrangements:

______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
Is there a previous will? Y / N    

If Yes where is it held? ___________________________________
Executor(s)
1. ____________________________________________________________________________________
2. ____________________________________________________________________________________
What is your relationship to the above named person(s)? : ______________________________________________________________________________________
Children

Names Addresses (present ages in brackets)

______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
Notes on children

Adopted/Foster/Step-Children/Non-Marital Children: ____________________________________________
Other Close next of kin/dependant.: _________________________________________________________
(If any child or your spouse are not included in the will, please set out clearly reasons why)
Advice given on S.98 (where applicable) Y / N

Is a Trustee needed Y / N
Assets

Particulars of Assets in Ireland (with approx. Values) ______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
Details of Foreign assets:
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
Particulars of Liabilities: (with approx values)

______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
House and Contents:

______________________________________________________________________________________
______________________________________________________________________________________
(Location of Deeds): _____________________________________________________________________
Details of any Shares held? ______________________________________________________________________________________
Bank Accounts: 
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
Joint Property (incl. Bank accounts)
______________________________________________________________________________________
______________________________________________________________________________________
Pension Scheme Benefits (Any reference):

______________________________________________________________________________________
______________________________________________________________________________________
Details of Life Assurance Policies: 

Location of Policy Documents: _____________________________________________________________
Your Accountant’s address if applicable:
______________________________________________________________________________________
______________________________________________________________________________________
Specific bequests: (jewellery, cars etc)
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
Any Charitable Bequests:
Y / N
Details of Charity & amount of bequest_______________________________________________________
How will the Residue of your Estate be distributed?
CAT EXPLAINED Y/N

SUCCESSION ACT RIGHTS EXPLAINED Y / N
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