Letter of engagement sent to client:

 

date sent:

Authority and retainer signed by client:



date signed:

CLIENT INSTRUCTION SHEET FOR SALE OF PROPERTY
1. ADDRESS OF PROPERTY:

__________________________________________________________________________________
__________________________________________________________________________________
2. DETAILS OF SELLER:

NAME: __________________________________________________________________________________
ADDRESS: __________________________________________________________________________________
__________________________________________________________________________________
PHONE NUMBERS: Home:_____________________ Mobile: ________________________________
EMAIL ADDRESS___________________________________________________________________
MARITAL STATUS: MARRIED____SINGLE____SEPARATED____DIVORCED ___ WIDOWED_____
__________________________________________________________________________________
IF MARRIED –SPOUSE NAME:
__________________________________________________________________________________
IS THE PROPERTY IN JOINT NAMES? Y / N
3. DETAILS OF PURCHASERS:
NAME(S) & ADDRESS(S):

__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
PURCHASE PRICE: _________________________________________________________________
DEPOSIT: _________________________________________________________________________
PURCHASER’S SOLICITORS: _________________________________________________________
4. DETAILS OF MORTGAGE ON THE PROPERTY

IS THERE ANY OUTSTANDING MORTGAGE ON THE PROPERTY?  Y / N
NAME OF LENDING INSTITUTION: _____________________________________________________
BRANCH/ADDRESS? ________________________________________________________________
AMOUNT DUE? ____________________________________________________________________
MORTGAGE ACCOUNT NUMBER______________________________________________________
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