Letter of engagement sent to client:

 

date sent:

Authority and retainer signed by client:



date signed:

CLIENT INSTRUCTION SHEET FOR A HOUSE PURCHASE

1. ADDRESS OF PROPERTY:

__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
2. DETAILS OF PURCHASER:

NAME: ___________________________________________________________________________
ADDRESS: ________________________________________________________________________
__________________________________________________________________________________

__________________________________________________________________________________

PHONE NUMBER: __________________________________________________________________
EMAIL ADDRESS: _________________________________________________________________
MARITAL STATUS: ________________________________________________________________
3. DETAILS OF SELLER:

NAME: ___________________________________________________________________________

ADDRESS: ________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

4. AUCTIONEERS DETAILS
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
PRICE OF PROPERTY: €___________________________________
DEPOSIT PAID €__________________________
5. FINANCE

NAME OF LENDING INSTITUTION:___________________________________________________
HAS YOUR LOAN APPROVAL ISSUED? IF SO AMOUNT?________________________________
HAS LIFE COVER BEEN OBTAINED/MORTGAGE PROTECTION? ________________________
DETAILS OF ANY DEPOSIT PAID TO AUCTIONEER: ___________________________________
ANY BRIDGING FINANCE REQUIRED? _______________________________________________
6. CONTENTS
ARE CONTENTS INCLUDED IN SALE? 
IF SO VALUE OF SAME? €______________________
7. SURVEY, PLANNING AND BOUNDARY
HAS PROPERTY BEEN STRUCTURALLY SURVEYED BY AN EXPERT? 
HAS BOUNDARY BEEN SURVEYED 
ARE THERE ANY PLANNING ISSUES?
IF YES GIVE DETAILS: __________________________________________________________________________________
__________________________________________________________________________________
8. DO YOU PLAN TO CHANGE THE USE OF THE PROPERTY?
